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CJIII1B

Y4YaCTHHKOB

B coorBerctBum c¢ Ilopsakom mpoBegeHus rocyaap,,n,,”,. aTTeCTalluu
10 06pa3oBaTeNbHBIM IPOTPAMMaM OCHOBHOTO 00LIEro 00pa3oBaHus, yTBEPKIAEHHBIM MPUKA30M
MunucrepctBa mpocsemieHust  Poccuiickoit  ®emepanuu  u DexpepanbHoit  ciyx0o0it
mo Haza3o0py B cepe obpazoBanus u Hayku (nanee - PocoOpranzop) ot 07.11.2018 Ne 189/1513

(manee - Ilopsmok), METOAMYEEKMMH pPEKOMEHAALMAMM II0 OPTaHU3alUU U IMPOBEICHHIO
HUTOTOBOrO cobecenoBaHUs, HAMPABICHHBIMU NHCHbMOM PocoOpHanzopa ot 29.12.2018 Ne 10-987
1. VrBepauts ITopsok npoBeseHNss HTOTOBOTO cOOECeI0BAHHUS MO0 PYECKOMY SA3BIKY

(nanee - urorosoe eobeeenoBanue) B Cankr-IlerepGypre B 2019 roay coriaacHo HNpUIOKEHHUIO
K HaCTOSIIEMY PAaCHOPSIKEHHIO.

2. TocynapcTBeHHOMY 610 )KETHOMY YUpexKJACHUIO JIOTIOTHUTEIBHOTO
npodeccuonanbuoro  obpasoanus Cankr-IleTepOyprckoif  akageMHn  MOCTAMIIIOMHOTO
neparorndeckoro odbpaszosanus (gamee - CII6 AIIIIO):

nmpoBeeTH oOydeHHe IeJaroru4eckux pabOTHHKOB 00pa3oBaTEeNbHBIX OpraHU3aIHii,
IPUBJIEKAEMbIX K IPOBEICHUIO HTOTOBOTO €00eceloBaHHA B KadyeCTBE 3K3aMEIaTOPOB-
cobeceTHUKOB u 9KEHEPTOB 10 OLICHUBAHUIO HTOTOBOTO cobecenoBaHUs
[0 KPUTEpPHSIM OLECHMBaHMA, yTBepxkAeHHbIM DexepanbHoil ciyx0oit mo Haigzopy B cdepe
obpa3oBaHMs U HayKH, B epok g0 12.02.2019;

pazpaboTars, cormacoBath ¢ KomureroM 1o 00pa3oBaHHIO M Pa3MECTUTh
Ha oduunansHoM caiite CII6 AIIIIO Meroaudeckue pEKOMEHJALUH 10 IOATOTOBKE
o0yyaromuxcs K uToropomy cobecenoBanus B 2019 rogy B cpok no 04.02.2019.

3. TlocynapcTBeHHOMY 610KETHOMY YUPEKACHUIO JIOTIOJTHUTEIILHOTO
npodeccuoHanbHoro  obpazoBanus «Caskt-IleTepOyprckuii  LEHTp OLIGHKHM  KauecTBa
o6pa3zoBaHus 1 HH(GOPMALMOHHBIX TeXHoJIOrui» (nanee - CII6 IOKOuMUT):

OCYIIECTBIATh (YHKIMM PETHOHANBHOTO LEHTpa 00paboTku wuHpopManum (manee -
PLION);

OpraHu30BaTh O0yUCHHUE NEJArorHueekux pabOTHUKOB, OTBETETBEHHBIX 3a NPOBEICHHE
cobecenoBaHus B 00pa30BaTeIbHBIX OpPraHU3aIusiX, B cpok 1o 12.02.2019.

4. AnmMuHHCcTpanusm paiionos Caukr-IlerepOypra:

obecreynTh CBOEBPEMEHHOE pa3MeIleHHEe H OOHOBICHHE HAa O UIINAIBHBIX caliTaX OTAeNa
o06pa3oBaHUs aJMHHHUCTPAllMM paifoHa M TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX OpPraHU3ALMil
nHpOpPMAUMU O CPOKaxX IPOBEJCHHS HTOrOBOTO coOecemnoBaHMSA, O MECTaX pPErucTpaluu
00y4aomuXcs JeBATHIX KIACEOB, 3KCTEPHOB B UTOTOBOM COOECEOBAaHUN;
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nosectn  JIO cBeJeHHA  PYKOBOAMTENEH  HErocyJapCTBEHHBIX  00pa30BaTENbHBIX
OpraHM3aluii, OCYLIECTBISAIOIIMX CBOI AEATEIbHOCTh HAa TEPPUTOPUM palioHA, MH(OPMALUIO

o nopsiziKe MPOBEJCHUS HUTOTOBOTO cobecemoBaHms B Canxt-Iletepbypre
B 2019 rony;
obecreunTh MpoBeJeHUE HTOTOBOTO cobecemoBanus B COOTBETCTBHH

¢ TpeGOBaHHUSIMHU 3aKOHOAATEIbCTBA U HHCTPYKTHBHO-METOAMYECKUX MAaTEPHAIIOB.

S. PykoBoxuTensM o00pa3oBaTeNbHBIX OPTaHM3ANUN, pPEAIH3YIONIUX MPOTPaAMMY
OCHOBHOTO 0011ero o6pa3oBaHus:

obecreynTh MoJauy 3asBICHHN OOydaromuMucs 00pa3oBaTeNbHBIX OpraHU3anui
Ha y4acTHe B HTOTOBOM c00OeceqOBaHMU HE MO3JAHEE YeM 3a ABE HEAEIH [0 Havayia IPOBEICHUS
HUTOTOBOTO cobeceoBaHUS u BHECCHUE COOTBETCTBYIOIIUX CBEJICHUMH
B aBTOMATH3UPOBAHHYIO HH)OPMALIMOHHYIO CHCTEMY;

00ecIeYnTh CBOEBPEMEHHOE pa3MeIleHHe M OOHOBJIEHHE Ha OQUIMATBHBIX caiTax
roCy/IapCTBEHHBIX 00pa30BaTEIbHBIX OpraHu3anuii HHGOPMALUIO O CPOKAX MPOBEACHHS
HTOTOBOr0 cobeceqoBaHMsI, O MECTaX PErMCTPAalHH ISl y4acTHs B MTOTOBOM coOecenoBaHUH
00y4aouuxcs, 3KCTEPHOB;

6. PykoBoauTeasiM 0Opa3oBaTeIbHBIX OpPTaHU3AIUil, IPUBICKAEMBIX K MPOBEICHUIO
HTOTOBOTO cobece0BaHNUS:

obecneynTs HNPOBEACHUE HTOTOBOTO co0eceOBaHHUS B COOTBETCTBHHM C TPeOOBaHHAMHU
3aKOHOAATENbCTBA U HHCTPYKTHBHO-METOAMYECKHX MAaTCPHAIIOB.

7. Otneny mnpodeccuonansHoro obpaszoBanusKomurera HO 00pa30BaHUIO
OpraHM30BaTh y4acTHE TOCYAapCTBEHHBIX MPO(ecCHOHAIBHBIX 00pa30BaTEJIbHBIX OpraHH3alNi,
peanusyouux obpa3zoBaTeNIbHBIE MPOrPaMMBbl OCHOBHOTO 00miero obpa3oBaHHs B IPOBEICHHH
HTOTOBOTO cobece0BaHUS.

8. VYTBepAUT, MHUHUMAIbHOE KOJHUYECTBO OAaJUIOB,IOTYYEHHBIX 3a  HMTOroBOE
cobecenoBaHne, I BBICTABICHHUS OLCHKH «3adeT» oOydaomumucs, skctepHamum c¢ OB3,
00y4aOIUMHUCs, IKCTEPHAMH - ICTbMH-HHBAIUAAMH M HHBAIMIAMH, HMCIOIIUMH CIICAYIOILIHE
O0COOCHHOCTH  NCHUXO(DHU3UYECKOTO  pa3BUTHUA: TsDKEIble HApyILIGHHS  pedH, 3aJepxKKy
NMCUXUYECKOr0 pa3BUTHSA, a TakxkKe TIiIyxue, craabociblimianiie, ciensle, craboBuasmiue,
C paccTpOHCTBAMHU ayTHCTHYECKOTO CHEKTpPa, C HAPYUICHHSIMH OMIOPHO-ABUIATEIBHOIO ammapara
C BBIP@KEHHBIMU HapyLUICHUSMH JBUTATEIbHbK QYHKIUN M HAPYUICHUSIMH YCTHOH pEYH, UHBIC:
comarnyeckue 3aboneBaHHs (caxapHbBIi numaber - Tskenas Qopma, OpOHXHMalIbHas acTMa
C 4YacTBIMH NpPHUCTyIaMH, KapAUHOJOTHYecKHue 3abosieBaHUS B CTAaJUU JEKOMIICHCAIIHH,
OHKOJIOTHYECKHEe 3aboyieBaHMsI), HEBPOJOTHYECKHEe 3aboyieBaHUs (SMHIICICHS C YaCTBIMU
MPHUCTYNaMU, MUTPEHb C YaCTBIMH IPUCTYIIAMH, BEI€TO-COCYUCTAst AMCTOHHS C CHUKONAIbHBIMHU
COCTOSIHMSIMH), TCHXHYecKHe 3abosieBaHus (OCTpbIE IICHXO03bI, TIE€HEPalN30BaHHBIC THKH,
JECTPYKTHBHOE IMOBeaeHHE, ap(PEeKTHBHbIC HAPYUICHHS, B T. 4. ICIPECCHUBHBIC COCTOSHUSN),
- 7 6amios,

9. KoHTpOab 3a BBIMOJHEHHEM PACHOPSDKCHHS  BO3JOXKHTH Ha 3aMECTHTENS
npeacenatens Komurera mo 06pAOBIE/11BII(£B—ACJIaHSIH U.A.

Mpencenaren! IMUreTs"P* 7K.B. BopodneBa
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11.3. PLIOM ocymecTBiseT CKAHUPOBAHNE MMCHHBIX OJIAHKOB Y4aCTHUKOB MTOTOBOTO
cobecenoBaHus, pACIO3HABAHME pPE3yJIbTaTOB OLIGHUBAHUA U (HOPMHUPOBAHHE BEJIOMOCTEH
BBIBEPKHU PE3yNbTATOB.

11.4. BeaoMocCTH BBIBEPKH pE3yJIbTaTOB HTOTOBOr0 cO0ECEJOBAHUS HANPABISIIOTCS
B 00pa30BaTeNbHBIE OPTAHU3ALUH JJI IPOBEPKHU.

11.5. PIIOU ocymecTBiseT O3KCIOPT pe3yabTaToOB HTOrOBOro  cobecenoBaHHs
B PHC.

11.6. Ilocme MPOBEACHUS BBIBEPKH pe3ynbTaToB nuc MaTepuabl nuc
Ha OyMaXKHBIX HOCHTEINIAX IepealoTcs B 00pa3oBaTeIbHble OPraHU3ALMN - TYHKTHI IPOBEICHUS
HC na xpanenue. Cpok XpaHeHHMs JOKYMEHTOB W MaTepuajoB Ha OyMaKHBIX HOCHTEJNAX,
aynnodaiiaoB ¢ 3amucsAMH OTBETOB - 10 1 okTa6ps 2019. ITocne oKOHYAHHS CPOKA XPaHEHHS

OyMaxKHbIC HOCHUTENIHN u aynnodaitas YHHYTOXAKTCA B COOTBETCTBUU
¢ nmpukaszom pykosogutens 00.
12. IMoBTOpPHBIIi 1O0NMYCK MPOBEeIEHNUI0O HTOTOBOI0 codece10BaAHHS

12.1. TIOBTOpPHO JOMyCKAalOTCS K HTOTOBOMY COOECEJOBAHHIO IO PYCCKOMY SI3BIKY
B IONOJTHUTEIBHBIE CPOKHU B TEKYIIeM y4eOHOM roay (Bo BTOpYIo pabodyro cpeay MapTa U IepBbIi
pabounii MOHEACIBHUK Masi) ciaeaylonue ooyJaronuecs, YKCTEPHBI:

MOJyYWBIINE IO HTOTOBOMY COOECeZOBAaHUIO HEYIOBICTBOPUTEIBHBIN pe3ysbTar
(«HE3a4ueT»);

HE SBHUBIINECS HAa HTOrOBOE cOoOECe0BAHNE MO YBa)KUTEIbHBIM NpUYHHaM (00JI€3Hb MK
HMHBIC 00CTOSATENBCTBA), ITOATBEPKACHHBIM JJOKYMEHTAIBHO;

HE 3aBEpUIMBIINE MUTOrOBOE cobeceoBaHUE HO YBAXKHUTEIbHBIM IpHUnHAM (0O0JIE3HD MIH
HHBIE 00CTOSATENBCTBA), HOATBEPKACHHBIM JOKYMEHTAIBHO.

13. IIpoBeaeHne MOBTOPHOII MPOBEPKH HTOrOBOro codeceJOBaAHUA

13.1. B mensx mpemoTBpalieHus KOH(INKTAa HHTEPECOB U obecrnedeHuss 00bEKTHBHOTO
OLICHUBAHHS UTOTOBOTO cobecenoBaHMs 00y4arOIUMCs, SKCTEepHAM MPH IOIYYCHHH MOBTOPHOTO
HEY/IOBJIETBOPUTEIBHOTO pe3ybTara («He3a4yeT») 3a HTOroBOe cobece[0BaHHEe IPEAOCTABISETCS
MpaBoO MOJaTh B MHUCBMEHHOH (opMe 3asiBICHHE HA MPOBEPKY ayIHO3alHCH YCTHOTO OTBETa
y4acTHHKa HTOTOBOTO coOeceqoBaHUs KOMHCCHEH IO IIPOBEPKE HTOTOBOro cobeceqoBaHUs
JIpyroit 06pa3oBaTenbHOIl OpraHU3alny WIH KOMUCCHEH.

13.2. 3asBIeHHME Ha MOBTOPHYIO MPOBEPKY UTOTOBOTO cOOECeNOBaHUSA 00yHaIOUMHCS
MojIaeTcs B aIMMHUCTPAIMIO palloHa B TEUCHHE JBYX JHEH cOo AHS 00BABICHHUS 00pa3oBaTelbHOMN
OopraHM3anueil MOBTOPHOTO HEYAOBIETBOPUTEIBHOTO pe3yabTara («He3aueT).

13.3. TIoBTOpHYIO TMPOBEPKY HTOrOBOTO COOECEAOBAHUS OCYLICCTBISET KOMHCCHS
npyroii  o6pa3oBaTeNbHOW  OpraHM3alUH, OIPEACISIEMOH  PacHOPSAMTEIbHBIM  aKTOM
AIMUHUCTPAlMK pPaliOHA MJIM KOMHCCHEH, CO3JaHHOH PacIOPAAUTEIbHBIM aKTOM aIMHHUCTPALHH
paiioHa.

13.4. TIloBTopHas MpOBEpKa HTOTOBOTO cobeceoBaHus OCYIIECTBIACTCS
B TeYCHHE ABYX paboumx JHEH CO AHS MOAAaYU 3asBJICHUS 00ydalOIIHUMCS.

13.5. PesynbpTaThl NOBTOPHOIl TNPOBEPKH HMTOTOBOrO CcoOecelOBaHHUSA JOBOIATCS
0 CBeAeHHUS 00y4arolMXCs HE MO03XkKe, 4eM uepe3 aABa pabodnmx [HS [OCJE 3aBEPLICHHS
MOBTOPHOW IPOBEPKH.

13.6. Pe3ynabTaThl MOBTOPHOWH MPOBEPKH MTOrOBOr0 coOeceJOoBaHHUS COOOIIAIOTCS
B PLIOU B neHb 3aBepIieHUs TOBTOPHON IPOBEPKH.

14. Cpok elicTBHS HTOTOBOTO colece0BAHUA

Hrorosoe cobecenoBanne kak gonyck k TMIA ngeiictByer GeccpodHo.
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ITpunoxeHue K pacrnopsiKeHUIO
Komutera mo od6pa3zoBaHuiO
01/4!P/. o 5'~'P

Mopsanox
OPraHM3alUM H NPOBEJIEHHS HTOrOBOro eo0ecel0BAHHUS MO PYCCKOMY f3BIKY
B Cankr-IleTtepoypre B 2019 roay

1. O0mue noJjoKeHuUs.

1.1. [Topsanok opraHM3alMK U MPOBEJEHUS HTOTOBOTO cOOECeI0BaHHS 110 PYCCKOMY A3BIKY
B Cankr-Ilerepbypre B 2019 roxy (manee - urorosoe cobecenoBaHHe) KaK yCIOBHS JOIYyCKa
K TOCYyJapCTBCHHOW HTOTOBOIl arTecTauMu 1O 00pa3oBaTENbHBIM INPOrpaMMaM OCHOBHOTO
obmero o6Opasosanus B Cankt-IlerepObypre B 2019 rony (mamee - Ilopsanmok) ompenpensier
TpeGOBaHUs, NPEABABIIEMbIC K JIHIAM, IPUBICKAEMbIM K IPOBEICHUIO U NPOBEPKE HTOTOBOTO
cobecenoBaHus, MOpAa0K cOOpa UCXOTHBIX CBEACHHH M MOJATOTOBKH K NPOBEACHUIO HTOTOBOTO
cobece0BaHNsA, PEKOMEHYEMblii MOPANOK NPOBEACHHS U MPOBEPKU UTOIOBOTO cobece0oBaHUs,
mopsiiok 00paboTKM pe3yNbTaTOB HMTOrOBOTO coOeceoBaHMs, CPOK JACHCTBHS pe3yJbTaToOB
UTOTOBOTO cobece]0BaHUs.

1.2. Janusiii I[Topsgok paspaboTan B COOTBETCTBHH C:

noctanosnenuem IIpaButenscrBa Poccuiickoit ®emeparuu ot 31.08.2013 Ne 755
«O ¢denepanbHoil MHGOPMALMOHHONW cHCTeMe oOecledeHns NPOBEACHUS TOCYIapCTBECHHON
UTOTOBOM aTTecTalMu OOy4yaroI[MXCsS, OCBOMBIIUX OCHOBHBIE 00OPa30BaTEIbHBIC IIPOrPAMMBI
OCHOBHOTO 00mmero u cpejgHero o6mero odpasoBaHus, U NMpuema rpaxaan B oOpa3zoBaTelbHbIC
OpraHu3alyyu I TOJYy4YeHUs CpPeJHero INpodecCHOHaNIbHOIO0 M BHICIIEro 00pa3oBaHUs
U PErHOHAIBHBIX HMHOOPMANMOHHBIX CHCTEMax oOecrmedeHus INPOBEACHUs TOCYyIapCTBEHHOMH
UTOTOBOH aTrecTallud OOy4YalOIIMXCS, OCBOMBLIMX OCHOBHBIC 00pa30BaTENIbHBIC IIPOrPaMMBbI
OCHOBHOT'O OOIIEro U cpeAaHero obmero o6pazoBaHuA»;

npuka3oM MunucTepcTBa mpocBemenus Poccuiickoit ®Pegepaunn un dDenepanbHOU
¢y 05l 10 Hag30py B chepe oOpazoBanus u Hayku ot 07.11.2018 Ne 189/1513 «O06 yTBepxaeHUn
[Topsinka mnpoBeAeHHs TOCYJapCTBEHHOW HWTOrOBOH aTTecTalMM 10 00pa3oBaTENbHBIM
porpaMMaM OCHOBHOTO 00miero o6pa3oBaHus»;

METOJMYECKMMH PEKOMEHIAIUsAMHU II0 OpPraHM3allMi¥l M IMPOBEJEHHIO HTOTOBOTO
cobecenoBaHys, HAIpaBICHHBIMU THCbMOM PocoOpHanzopa ot 29.12.2018 Ne 10-987.

2. YYaCTHHKH HTOTOBOIr0 codece0BaHMsI.

2.1. HroroBoe cobeceqoBaHHsl KaK yCIOBHE [JOMyCKa K TrOCYJapCTBEHHON HTOTrOBOMH

aTTecTalluu 1o odpa3oBaTeNbHBIM IIPOrpaMMaM OCHOBHOTO obuiero obpasosanus (nanee - M'MA)
MpoBOAUTCS JUIst oOy4aromuxcs X k1accoB, B TOM 4HCIe LUIs:

nun 6e3 rpaxJaHCTBAa, B TOM 4YHCJIE COOTEUYECTBEHHHKOB 3a pyOexoM, OekeHIEeB
1 BBIHYKJICHHBIX NEPECENICHI[EB, OCBOMBIINX 00pa3oBaTelbHBIC MPOrPaMMBbl OCHOBHOI'O 00IIEro
o0pa3oBaHUs B OYHOH, OYHO-3A0YHOW MM 3209HOU (opMmax (ranee - oOydarommuecs);

JIML, OCBaMBAIOIIMX 00Opa3oBaTeNbHbIC MPOTPAMMBI OCHOBHOTO 00mIero o6pa3oBaHUs
B (popMe cemeliHOro o6pa3oBaHus, 11060 1K1, 00YYaIOMUXCS 0 HE UMCIOLIMM I'OCYAapPCTBEHHOM
aKKpeauTauuu o6pa3oBaTEIbHBIM MPOrpaMMaM OCHOBHOTO 00uiero oOpa3oBaHMs, IMPOXOMSIIUX
skcrepuomM T'MA B opranm3anuu, OCYIIECTBISIONIEH 00pa3oBaTelbHYIO AESATEIbHOCTh
M0 HMMEIOUIUM TOCYJapCTBEHHYI0 aKKpEAMTAalHI0O 00pa30BaTelIbHBIM IMPOrpaMMaM OCHOBHOTO
obmero obpasoBaHus (Janee - dKCTEPHBI);

I, He fonyuieHHbIX K T TTA n He 3aBepUIMBIINX OCBOCHHE 00pa30BaTEIbHOM MPOrpaMMBbl
OCHOBHOTO o0mero o6pa3oBaHus B MpeAbIAyIINE TOJAbI, KOTOpPbIE BOCCTAHABIMBAIOTCS
B 00pa30BaTEJIbHBIX OpPraHU3alUsAX Ha CPOK, HEOOXOoauMBIH nus mpoxoxiaenus 'MA (manee -
JIMIA CO CIpaBKoi# 00 06yueHnn)
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2,2. Oo6yuatomuecss [X kmaccoB, momymennsie k ['MA B 2018 romy u panee,

u He npomenmue I'MA B nmpeslayIue roasl, He y4acTBYIOT B HTOTOBOM COO€CeJOBaHHN.

3. opsaaok noJayu 3asiBJIeHUs] HA y4acTHe B HTOTOBOM co0ecel0BAHUMH.

3.1. lnsg yyacTust B UTOTOBOM cO0€CeI0BaHUU YYAaCTHUKH MOJAIOT 3asBICHUE U COTIIACHE
Ha 00paboTKy IEpCOHaNbHBIX JAaHHBIX B 00pa30BaTENbHbIC OPTaHU3alUH, B KOTOPBIX
obyuaromuecss OCBaMBaIOT 0Opa3oBaTeNbHbIC IIPOrPaMMbl OCHOBHOTO 00miero o6pa3oBaHus,
a DKCTEPHBI - B OPraHM3aLUH, OCYIIECTBIAIONINE 00Pa30BaTENbHYIO ICATEIBHOCT MO HMEIOIIUM
roCyJapCTBEHHYIO aKKpeJuTaluio o0pa3oBaTellbHBIM [POrpaMMaM  OCHOBHOIO  00IIero
o6pa3oBaHus, O BBIOOPY 3KCTEPHOB HE IMO3JHEE 4YeM 3a JBE HEICNU JO Hadayia MPOBEICHUSL
HTOTOBOTO cobece0BaHUs

3.2. 3asBieHME NOJAETCA YYaCTHHKOM JIMYHO HAa OCHOBAHHUHM  JOKYMEHTa,
YAOCTOBEPSAIOLIETO €ro JHUYHOCTb, WM €ro PONHUTENAMHU (3aKOHHBIMH HPEACTABUTCIAMH)
Ha OCHOBAaHUU JAOKYMEHTa, YJOCTOBEPSIOMIET0 X JINYHOCTh, MIH YHOTHOMOUCHHBIMH JIMIAMH
Ha OCHOBAHUH JIOKYMEHTA, YJOCTOBEPAIOLIEr0 UX JIMYHOCTh, U JOBEPEHHOCTH.

3.3. OOyuarommuecsi, SKCTEPHbBI, JHIAa CO CIPaBKOil 00 00y4YeHHH C OrpaHMYCHHBIMH
BO3MOXHOCTSIMH 310pOBbsi (nanee - OB3) npu mopaue 3asBICHUS AN y4acTHUS B MTOrOBOM
cobece]OBaHUM NPEABSIBIAIOT KOMUK PEKOMEHIALHUH ICHXOJIOr0-MEIUKO-TeAarorudeckoi
komuccun (manee - IIMIIK), a oGyuarommecs, 3KCTEpHbl ACTH-WHBAINUAB WU HHBAIUIBI -
OpPUTHHAJ WM 3aBEPEHHYIO B yCTAHOBICHHOM HOPSAJKE KOIHMIO CIIPaBKH, MOATBEpXKAatoNmel daxr
YCTAHOBIICHHS HHBAJIMIHOCTH, BBINAHHOH (eaepalbHBIM TOCYAapPCTBEHHBIM YUPEXKIACHHEM
MEINKO-COLMAIBbHON SKCHEpPTU3Bl, a Takxke Komuioo pexkomenpanuii I[IMIIK B cmyuasx,
H3J0KEHHBIX B MOANYHKTE 9.5 myHkTa 9 Hacrosmero [Topsnka.

Jlns oOyuwaromuxcs, 9KCTEpHOB, JIUI CO crnpaBkoil 06 oOyuyenun ¢ OB3, obyuaromuxcs,
9KCTEPHOB, JHI[ CO CIPABKOil 00 00y4eHUNU AeTeH-HHBATHIOB U HHBAIHIOB NPOAODKUTEIBHOCTD
UTOTOBOTO cobeceoBaHMs yBeTHUNBaeTCs Ha 30 MHHYT.

4. Opranu3anusi NIpoBeJeHUs] HTOTOBOI0 codeceJOBaAHUS.

4.1. Opranuzanuoo, UHGOPMAHOHHO-TEXHOJIOIHYECKOE H METOAUYEcKoe obecrnedeHue
HOJrOTOBKHM, IPOBEJCHHS U aHAIH3a HTOTOBOrO COOECEN0BAHUS OCYLIECTBIIAIOT!

Komurer no o6pazoBanuio;

agmuHKCcTpanuu paifonos Canxt-IlerepOypra;

rocyJlapcTBEHHOE OI0OJ)KETHOE YUpExJEHHE JONOTHUTENBHOr0 TNpodhecCHOHAILHOTO
o6pa3oBaHus «Cankr-IlerepOyprexuii LEHTP OLIEHKH KayecTBa obpa3zoBaHus
n nHGOpMannOHHBIX TexHonorui» (ranee - CII6 JOKOuMT);

rocyjiapcTBeHHoe OlojkeTHOe 00pa3oBaTENbHOE  YUPEKJCHHE JOMOJHHUTEIHHOTO
npodeccuonansHoro  obpaszosanus  Cankr-IlerepOyprckas — akajeMus  HOCTIUIIIOMHOTO
megarorndeckoro obpasosanus (ganee - CII6 AIIIIO);

rOCyAapCTBEHHOE OIJKETHOE yupexIeHHe PernoHanbHblii LEHTP IICHXOJIOTO-
MeJaroru4eckoif,  MEAMLMHCKON W couumanbHoid  nomomu  «LleHTp  AMArHOCTHKH
n koncynprupoBanus» Cankr-Ilerepbypra (nanee - LIIIMIIK);

TepPUTOPUATBHEIC ICUXOIOTO-MeJUKO-IIegarorndeckue komuccuu (ganee - TIIMIIK);

obpa3oBaTebHBIC OPraHU3aINH.

4.2. Komurer 1o 06pa3oBaHuio:

U3JaeT HOPMATUBHBbIC NPABOBbIE M PACIOPAIUTENbHBIE aKThl, PErIaMEHTUPYHOLIHE
OpraHu3alMIo U NpoBeJeHne uTorosoro cobecenosanus B Cankt-IlerepOypre, a Taxxke Mopsmgok
MPOBEPKH UTOTOBOI0 cobece0BaHus;

ompejenser Cnocod BeJEHMS  ayJHO3alUCH  OTBETOB  yYaCTHMKOB  HTOTOBOTO
cobeceoBaHus;

OTIpeseNseT JIHIl, OTBETCTBEHHBIX 3a NPOBEJICHUE HTOTOBOTO cOOeCe0BaHMS;

ompejenseT HOPSJOK CO3AaHUS KOMHCCHH HO NPOBEJCHUIO MTOrOBOTO COOECeNOBaHHS
U KOMHUCCHH IO INIPOBEpKE HTOTOBOro co0OeceoBaHMS B MECTax MPOBEACHHS HTOTOBOTO
cobecelOBaHHUS;

ompejensieT MHHHMMAJIbHOE KOJNHMYECTBO OayioB, IOJYYEHHBIX O00y4alomHUMucs,

4
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HOpDMAaTHUBHBIE IPABOBBIE  aKTBl, pErIAMEHTHUPYIOIINE MPOBEJECHHE  HTOTOBOIO
cobecenoBaHMs; n

WHCTPYKIHH 110 OPraHU3alUK U IPOBEACHUIO HTOIOBOTO coOece0BaHMs.

10.2. OueHuBaHHE OTBETOB YYaCTHHKOB HTOTOBOTO COOECENOBAHHS OCYLICCTBIACTCS
HEMOCPEACTBEHHO 110 X0y OOL[EHUs yIaCTHHKA C 9K3aMEHATOPOM-COOECEJHUKOM.

IIpoBepka OTBETOB KaXXAOr0 ydYaCTHHKA HTOTOBOrO COOECEIOBAaHMS OCYILIECTBISETCS
9KCIEPTOM HEMOCPEACTBEHHO B MPOI[ECCE OTBETA I10 CIIENHAIbHO pa3paboTaHHBIM KPUTEPHSIM I10
cHCTeMEe «3adeT»/«He3adeT». IIpm 3TOM, NpH HEOOXOAMMOCTH, BO3MOXHO IOBTOPHOE
MPOCIYNINBAHNUE U OLEHUBAHUE 3aMIHCH OTBETOB OTACIbHBIX YYAaCTHHUKOB.

DKCcHepT, ONEHHUBAIONMHMH OTBET YYAaCTHHKA HEMOCPEACTBEHHO IO XOAY €ro oOmeHHus
¢ JK3aMCHATOPOM-COOECETHHUKOM, BO BpeMs MPOBEIEHHS HTOTOBOro coOecepoBaHUs
B PEXHMME pEaJbHOr0 BPEMEHHM 3aHOCHUT B IPOTOKOJI JKCIEpTa 10 OLEHHBAHUIO OTBETOB
Y4YaCTHUKOB UTOTOBOTO COOece0BaHUs CICAYIOINE CBEACHHUS:

OUO yuacTHHKA;

HOMEp BapHaHTa;

HOMEp ayAUTOPHUHU NMPOBEACHUS UTOTOBOro cobeceq0BaHNUs;

GaIbl 0 KaX0My KPUTEPHIO OLCHUBAHUS;

obuiee KOJIMYECTBO OAIIOB;

OTMETKY «3a4eT»/ «He3adeTy;

®UO, moxnuce u JaTy IPOBEPKH.

3a4éT BBICTABISAETCS YYaCTHHKAM, HAaOpaBUIMM MHHHMAalbHOE KOJIHYECTBO 0auioB,
ONpEACICHHOC KPUTCPUIMH OILCHUBAHUS BHIIOJHECHHS 3aJaHUN KOHTPOJIBHBIX M3MEPHUTEIBHBIX
MaTepHagoB IS MPOBEJCHUS HTOTOBOTO cOOCCETOBaHUS 110 PYCCKOMY S3BIKY.

Ha kaTeropuio y4acTHHKOB HTOTOBOTrO coOecenoBaHUs, NMEPEYUCICHHYIO B HMyHKTe 9.6.
IMopsinka, naHHOE IOJIOXKEHUE HE pacmpocTpaHsercs. st KaHHON KaTeropum y4acTHHUKOB
MHUHHMaJIbHOE KOJIHYCCTBO OA/IOB 3a BBIMONHEHHE BCeW pabOThI, HEOOXOAUMOE AJIS TOJTyUCHHS
«3a4eTay, OTINIHOC OT MUHMMAJIbHOTO KOJUYECTBA OANIOB 3a BBIMOJHECHHUE 3aJaHUll UTOTOBOTO
cobeceoBaHUS I OCTAlIbHBIX KAaTeTOPHH YYaCTHHKOB HTOTOBOTO  coOEcemOBaHHA,
YCTaHaBIMBAETCA PACIOPANUTEIbHBIM akToM KoMurera.

ITocie 3an0aHEHHS] MPOTOKOJIA IKCIEPT MEpeHOCUT AanHbie 00 onenuBannu NC B O61ank
yuactHuka MC, yka3piBaeT B 61anke @PMO 1 cTaBUT MOANUCH B COOTBETCTBYIOLIMX HOJISIX OlaHKa.

10.3. IlpoBepka M OLECHMBAaHHE HMTOrOBOTO coOecenOBaHUS KOMHCCHEH IO HpOBEpKE
HUTOTOBOTO coOece0BaHMs NOJKHA 3aBEPIIUTHCS B I€Hb IPOBECHUS HTOTOBOIO COOSCEI0BAHUS.

10.4. Ilo oOKOHYAaHMM UTOTOBOTO co0eceqoBaHHUS OTBETCTBCHHBIH OPTAaHU3ATOP
MOJy4aeT:

OT TEXHHYECKOT0 CIEeNHATNCTa ayAH03allUCh OTBETOB yYaCTHHKOB Ha (IIDII-HOCUTETIE;

OT OpraHM3aTtopa B ayJUTOPHH IMOATOTOBKH OJIAaHKM HesBHBIINXCS ydacTHHKOB HC,
BEJOMOCTH KOPPEKINHU NepCOHATBHBIX JaHHBIX;

OT OpraHuM3aTtopa BHE ayAMTOPHH CHHCOK ydacTHHKOB MC ¢ oTMeTKaMH O HesBKe,
ynaiaeHuu, focpouHoMm 3aBepmenuu VC.

Wcnonb3ys IIpoTOKOIBI 9KCIIEpPTa, OTBETCTBEHHBINH OPraHH3aTOP KOHTPOJIHPYET KadecTBO
3aI0JIHCHUS dKCHEpTOM OnaHKOB ydyacTHHKOB MC.

10.5. OTBeTCTBEHHBII OpraHU3aToOp CcKiIajbiBaeT OnaHku ydyacTHukoB HC, Cnmcox
yuacTHHKOB. Bengomoctn yuera mnpomegenus HC B ayautopusax. BemomocTu Koppekmuu
MEepCOHANbHBK [aHHBIX, 3aMOJHEHHbIC aKThl 00 yZaaleHWH U AOCpodHOM 3aBepiieHun HC
B BO3BpaTHBIN crnennaket aus nepepadu B PLIOU. Odopmisier cOnpoBOAUTEIbHBIN JTHCT.

11. OO6paGoTka pe3yJbTaTOB HTOTOBOI0 codecel0BaAHUS

11.1. Cmenmaker, coaepKaliHii MaTepHaasl HTOrOBOro cobeceqoBaHHs, HEPERACTCS
B I[IIION.

11.2. TIIIIOM mnepenaer Marepuaisl HUTOroBoro cobeceoBaHMS Ha OyMaKHBIX
Hocutensax B PIIOU.
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obopysoBaHHE ayJIUTOPUU MPOBEJCHHUS HTOrOBOro eobeceqoBaHMs 3BYKOYCHIHBAIOLICH
anmaparypoi Kak KOJUICKTHBHOTO, TaK M MHIMBUIAYaIbHOTO IIOJIb30BAHUS.

JIist TIyXUX M cJ1a0oCIIbIIIaliX Y4aCTHUKOB HTOTOBOTO coOecel0BaHus;

MPUBJICICHHUE NPH HEOOXOJUMOCTH aCCHCTEHTA-CYP/AOTEPEBOAUNKA;

JIist cenbIX Y4aCTHUKOB HTOTOBOTO cOOECeT0BaHUS:

odopMiIeHHEe KOMIUIEKTOB TEM, TEKCTOB H 3aJlaHHi UTOTOBOr0 cobecejoBaHHs pelbeHO-
To4YeuHbIM mpudrom Bpaiins min B BuAE MEKTPOHHOTO AOKYMEHTa, JOCTYHHOTO C MOMOIIbIO
KOMIIBIOTEPA.

Jlnst c1aboBUAANINX YIaCTHHKOB HTOTOBOTO coOecea0BaHMUs:

KONMHMPOBaHHE KOMIIJIEKTOB TEM, TEKCTOB M 3aJaHUl UTOTOBOTO cobeceloBaHHs B JCHb
MPOBEJCHUS HTOrOBOTO coOeceJOBaHMS B ayJUTOPUH B MHPHUCYTCTBHH WIEHA KOMHCCHH
10 MPOBEACHUIO HTOTOBOTO coOece0BaHus B yBEIHUCHHOM pa3Mepe;

obecreueHHe ayAUTOPUU MPOBEICHUS HTOTOBOrO COOECENOBAHUS YBEIHMYHUTEIbHBIMH
YCTPOHCTBAMH;

HHAUBHAyaJIbHOEC paBHOMEpHOe ocBemeHue He Menee 300 u0kc (BO3MOXHO
HCTIOJB30BAHNE HHAMBHIYaJIbHBIX CBETOJMOJHBIX CPEJCTB OCBEIICHMS (HACTOJBHBIC JIAMIIBI)
C PEeTyJIHPOBKOH OCBEIICHHS B AMHAMHYecKoM guama3zoHe no 600 miokc, HO He Huxe 300 mroKc
MPH OTCYTCTBHH JUHAMUYCCKON PETyIHPOBKH).

Jlinst y4aCTHHKOB C pacCTPOHCTBAMH ayTHCTHYECKOTO CIIEKTpa:

MPHUBJICYCHHE CHCHHAIUCTOB IO KOPPEKIMOHHONH MeZaroruke, a TakkKe JOJCH,
C KOTOPBIMH YKa3aHHbI{l y4aCTHHK 3HAKOM, HAaXOAMUTCA B KOHTaKTe (HAmpuMep, POIAMTENb)
B Ka4yecTBE dK3aMEHATOpOB-cobeceHnKOB. OneHnBaHue pabOT TaKMX YYaCTHHKOB MPOBOJHUTCS
Mo BTOpPOH cxeme (NpOBEpKa OSKCIEPTOM TIOCJIE OKOHYAHUs IPOBEJEHHS HMTOTOBOTO
cobeceoBaHms ayAHO3anuceil ¢ yCTHBIMH OTBETAMH Ha 3aJaHHs HTOrOBOTO cobecemoBaHMS):
B ayJIUTOPHUH IIPOBEJIEHHUS HTOrOBOro cobeceqoBaHMS HE MOJIKEH NPUCYTCTBOBATH 3KCIEPT,
OIICHMBAHME NPOMCXOIUT 10 3aBEPIICHUH MPOBEJEHHS HTOrOBOTO coOecejoBaHHMS Ha OCHOBE
ayJM03alHCH YCTHOTO OTBETA yYacCTHHUKA.

9.6. B caysae ecnu 0COGEHHOCTH NCHXO(HU3MYECKOTO PpA3BUTUS HE IO3BOJSIOT

y4acTHHKaM MTOroBoro cobecegoBanus ¢ OB3, yuacTHHKaM UTOTOBOTO CO0ECENOBAHUS - ACTAM-
MHBAIMJaM W WHBAIMJAM BBINOJHUTH BCE 3aQaHHMS HTOTOBOrO coOecegOBaHUS, a IKCIEPTaM
0 NPOBEPKE HTOrOBOr0 cOOECelOBaHUS MPOBECTH OLEHHUBAHME HTOrOBOro cobecenoBaHUs
B COOTBETCTBHM C KPHUTEPHUSMH OLCHMBAaHMS MTOrOBOro cobece]oBaHus, OIpeIeseTCs
MHHHMAaJIbHOE KOJNYECTBO OAJIJIOB 3a BBINOJHEHHE BCEH pabOTHI, HEOOXOAMMOE IS TTOTYUCHUS
«3ayeTa» JUIs JAHHOW KaTerOpHHM YYAaCTHUKOB HTOTOBOro co0eceloBaHMS, OTIHYHOE
OT MHHHMAJIBHOTO KOJHYeCcTBa 0a/ioB 3a BHIMOJHEHNE 3aJaHHil HTOTOBOrO cobecemoBaHus IS
OCTaJbHBIX KATETOPUIl yUaCTHUKOB HUTOTOBOTO €00ece[0BaHMUs,.

OeHOBaHMEM JJIsi U3MCHEHUS MHHUMAaJbHOTO KOJH4YECTBa OalioB 3a BBIIOJIHEHHE BCEil
paboTl Ans  JAaHHOM  KAaTEeropuM YYacTHHKOB HTOrOBOro  coOeceloBaHHS — SBISIOTCS
cooTBeTcTBYyIOmue pekomenaanuu HIIMIIK.

10. [Mopsanok MpOBEPKH U OLCHUBAHUS UTOTOBOTI'0 coOeCeOBaHUS

10.1. IIpoBepka UTOroBOTO €obeceoBaHUS OCYIISCTBIAECTCS IKCIEPTAMH, BXOAALNIUMU

B COCTaB KOMMCCHH 110 IPOBEPKE UTOTOBOTO COOECEIOBAHUS.

DKcnepTsl KOMHCCHH IO MPOBEPKE HTOTOBOr0 cOOECeT0BaHNUs HOIKHBI COOTBETCTBOBATH
YKa3aHHBIM HIKE TPEOOBAHUSIM.

Buanenune HeoOxoauMMOIl HOpMaTUBHOHN 0a30ii:

(dhenepanbHBIi KOMIOHEHT TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB OCHOBHOTO
obmero u cpegHero (mosHoro) obmero o0pa3oBaHHMS MO PYCCKOMY $3BIKY, IO JHUTEpaType
(6a3oBbIii M TpOQHUIBHBIA YpPOBHHM), YTBEpKICHHBIN mnpukazoM MuHoOpa3oBanus Poccuu
ot 05.03.2004 Ne 1089;

(benepanbHBI  TOCYJapCTBEHHBIH 00pa30BaTeNbHBIN CTAHAAPT OCHOBHOTO 00mIero
obpa3zoBaHus, yTBEpKJACHHBIN npukazoM Muno6pa3oBanus Poccun ot 17.10.2010 Ne 1897;
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skctepHamu ¢ OB3, oOywaromumucs, 3KCTepHAMH - AETbMHU-HMHBAJIMJAMU M HHBAJIHIAMH,
3a UTOrOBOE coOece0BaHHE I BHICTABICHUS OLCHKH «3a4eT»;

ompejieNnseT TNOPSIAOK TPOBEPKHM OTBETOB YYACTHUKOB MTOTOBOro eobece0BaHUsS
9KCMEepTaMH, BXOASAIIMMHE B KOMHUCCHIO IO TPOBEPKE UTOrOBOTO cobeceoBaHus;

ompejieNnseT MOPSAAOK, COCTaB M CPOKM IIepe/laud B PETHMOHANBHBIA IEHTp 00paboTkm
unpopmanun (namee - PIIOW) wundopmanuu o pe3yabTaTax INPOBEIACHUS HTOTOBOTO
eobece/J0BaHUS;

omnpejieNnseT €poKH, MecTa M TOPSJOK O3HAKO.MJICHUS yYaCTHHKOB HMTOTOBOTO
cobecenoBaHus U (WIM) UX POAUTENEH (3aKOHHBIX NpeJeTaBUTENeH) ¢ pe3yIbTaTaMi UTOTOBOTO
eobece0BaHus;

ompejenseT MOPAJOK MOJa4yH 3asfBICHHS Ha NPOBEPKY ayJMO3aNUCH YCTHOTO OTBETa
Y4aCTHHKA HUTOrOBOrO COOECEOBAHUS M OPraHU3aLUH MOBTOPHON MPOBEPKM YCTHOTO OTBETA
y4aeTHHKAa MTOTOBOr0 coOeeeJOBaHUS KOMHUECHEil 110 HpOBEpKE HTOTrOBOro cobeee]oBaHUS
Jnpyroii ob6paszoBaTenbHOl opraHmsanueil wnnM kxomuccueit, chopMHpoBaHHOW B ciydae,
npelycMOTpeHHOM nyHKTOM 13 Hacrosmero IMopsaka;

ompeJeIseT MecTa, MOPSIA0K U CPOKH XPAaHEHHUS, yHHUTOKEHHUS KOMIIJICKTOB TEKCTOB, TEM
¥ 3aJaHUil UTOroBOTO cobeceloBaHUsA, ayJHO3aNMUCedl yCTHBIX OTBETOB Y4aCTHMKOB HTOTOBOTO
cobecejoBaHMs U APYTHX MaTEPHAIOB HTOTOBOI'O cOOeCe0BAHMUS.

opranuszyer HHGpOpMHpPOBaHME OOYHalOIIMXCA M HUX  pOAUTENeld  (3aKOHHBIX
npeacTaBUTEeNei) 10 BOMPOCAaM OPraHU3aluK U IPOBEJICHHS HTOTOBOTO coOece0BaHMs.

4.3. Anmunuctpanuu paitonos Cankr-IlerepOypra:

OpraHu3yloT HHpOpMUpOBaHHE OOydwalOmUXcs M HMX  poauTencit  (3aKOHHBIX
IpeACTaBUTENEH) II0 BONPOCAM OPraHU3alMM U IPOBEACHHS HTOTOBOro cobeceJoBaHUS
U HOPSJKE O3HAKOMIICHHS C pe3ylbTaTaMH MTOTOBOTO cobeceJoBaHUsS uepe3 oOpa3oBaTelbHbIC
OpraHM3alui, a TaKKe IMyTeM B3aHMOACHCTBHA CO CpPEACTBAMM MaccoBOW uHDopmanuw,
opraHu3anuy paboTsl TeNe(hOHOB «ropsiueii TMHUN» U BEACHHS pa3jiesia Ha 0QUIHATbHBIX caiiTax
B cetH «MHTepHET» aAMMHHUCTPALlMH PaiioHa U 00pa30BaTENbHBIX OPraHU3alHiA;

obecreynBalOT  MPOBEJCHHME  HUTOrOBOro  cobeceqoBaHMs B 00pa3oBaTEIbHBIX
OopraHHu3aIusiX;

obecrneynBanT TEXHUUYECKYIO TOTOBHOCTb 00pa30BaTENbHBIX opraHM3anui
K NMPOBEACHUIO HTOTOBOTO cOOECe0BaHMUS;

obecneynBalT paboTy NyHKTa IEPBUUHOH 00paboTku nHpopmanuu (nanee - IIION);

npenacrapisioT 3asBku B CII6 [JOKOuMT nHa oOydyeHue megarormuyeckux pabOTHHKOB,
OTBETCTBEHHBK 3a IPOBEICHHE UTOTOBOTO coOeee0BaHUS;

obecrmeynBalOT  MpPOBEJEHHE  HUTOroBoro eobeeemoBaHus B 00pa30BaTENbHBIX
OpPraHU3alUsIX B COOTBETCTBUH € TPEOOBAHUSAMH 3aKOHOJATEIILCTBA;

obecreynBaOT JOCTaBKYy OJaHKOB JJIsf IpPOBEACHHMS HMTOroBoro cobeceqoBaHus
B oOpa3oBaTelbHBIC OpraHM3allMy HE TI03JHEe, 4YeM 3a JACHb 10 IPOBEJEHHS HTOTOBOTO
cobecenoBaHuUS;

00ecrneynBalOT O03HAKOMIIEHHE YYaCTHMKOB MTOrOBOrO coOecenoBaHMs H (MIH) HX
poauTeneit (3aKOHHBIX MpeACTaBUTENEH) ¢ pe3ynbTaTaMU UTOTOBOTO eo0ecel0BaHUs HE TO3HEe
OJIHOTO JIHS 110 OKOHYAaHUH NPOBEPKH OTBETOB yUYaCTHHKOB HTOTOBOTO cOOECEI0BAHNUS;

obecreynBaOT MPOBEPKY PeE3yabTaToB 00pabOTKM OJIAHKOB MTOTOBOTO coOecemoBaHUs
00pa3zoBaTENbHBIMHI OPTaHU3ALUIMH;

obecrieunBar0T HMHGOPMALMOHHYI0 0€30MacHOCTh MPHU XPAHEGHUHU, HCIOIb30BAHUH
U nepejade KOMIUIEKTa TEKCTOB, TEM U 3aJaHUH MTOTOBOrO coOeeeI0BaHUS 10 PYECKOMY SA3BIKY
(manee - KHMUM) uroroBoro cobeceqoBaHus, B TOM YHCIC ONpeAeisioT Mecta xpanenus KM
UTOrOBOro cobeeenoBaHus, JIHL, UMEIOMHUX K HUM JOCTYI, NPUHUMAIOT Mephl mo 3amure KM
HUTOTOBOTO cobeee0BaHUS OT pasTiallleHHs colepiKalelics B HUX HHPOPMALNH;

4.4. CII6 HOKOuMT:

ocymecTBiasieT (YHKIUH PErHOHANBHOTO IeHTpa oOpabotkn nHpopmarnuu (ganee -
PLON);
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ocymiecTBIseT cO0p cBeaeHHUit 00 00ydyaromuXcs, SKCTEPHAX, yYaCTBYIOIUX B HTOTOBOM
cobece]oBaHNM, U TPOBEPKY KOPPEKTHOCTH 3allOJIHEHHS  COOTBETCTBYIOLIUX  IOJEH
B aBTOMAaTH3UpOoBaHHOW MHpopmaunonHoi cucteme «Ilaparpad» (nanee - AUC «Ilaparpad»);

BHOCHT IOJIy4EHHbIE JJaHHbIE 00 y4aCTHHKaX HTOTOBOTO cOOECeJ0BAHUS B PETHOHAIBHYIO
HHGOPMALMOHHYIO CUCTEMY;

ocymiecTBIsSeT  obeclnedeHHe  ACATENBHOCTH 10  OIKCIUIyaTallMd  PErHOHaIbHON
HH(GOPMAIMOHHOM CHCTEMbl M B3aUMOJCHCTBUIO ¢ (elaepanbHON HHOOPMALMOHHON CHCTEMO
B mopsake, ompexensemMoMm IIpaBunamu  ¢opMmupoBaHMS M BeAeHHs  (enepanbHOi
HHGOPMAIMOHHON CHUCTeMbl 0OecreueH s NPOBEICHUS TOCY1apPCTBEHHON HTOrOBOH aTTeCTaluu
00y4aroIMXCsi, OCBOMBIIMX OCHOBHbIE 00pa30BaTENbHbIE MPOrPaMMbl OCHOBHOTO 00IIero
u cpepHero obuiero o6pasoBaHMs, U IMpHEMa TpaxJaH B 00pa3oBaTelIbHbIC OPTAaHU3ALHUU IS
MOTY4YeHHUsS CPEeIHEro MnpopecCHOHAIbHOIO U BBICIIEr0 O00pa3OBaHMS M PETHOHAIBHBIX
HHGOPMAIMOHHBIX CUCTEM O0ECHEeueHHs NPOBEIECHUS IOCYNapCTBEHHOW MTOTOBOH aTTECTAaLlMH
00y4arouuxcs, OCBOMBIIMX OCHOBHBIC 00pa3oBaTEIbHBIE NPOrPaMMbl OCHOBHOTO OO6IIETO
u cpegHero obmero o0o0pa3oBaHUS, YTBEPKACHHBIMM IOCTaHOBIEHHEM IIpaBUTENbCTBA
Poccuiickoit ®eaepanun ot 31.08.2013 Ne 755;

IpOBOAUT OOy4YEeHHE IeJaroruyeckux pabOTHUKOB, OTBETCTBEHHBIX 3a IPOBEJCHUE
UTOrOBOTO cobeceoBaHUs B 00pa30BaTENbHBIX OPTAHU3ALHUAX, U TEXHUUYECKUX CICLUATUCTOB.

oCyLecTBISET HHPOPMUPOBaHHE 00Y4aIOMMUXCA, SKCTEPHOB 0 MOPSAAKE, MECTaX U CPOKax
MPOBEJICHHS UTOTOBOTO cobeceoBaHUs Ha ohUIIHaTbHOM HH()OPMAaLMOHHOM HOpTale ege.spb.ru;

paspabaTbiBaeT U pasmeriaeT Ha opHUIHMAaILHOM HHOOPMALMOHHOM MHOpTale ege.spb.ru
UHCTPYKTHBHbBIC MaTEpPHabl 10 IIPOBEICHUIO HTOTOBOTO COOECE0BAHUS;

4.5. CII6 ATITIO mpoBoauT oOy4deHue:

[eJarorHyeckuX pabOTHHKOB AJIs BBIIOJIHEHMS POJIM 3K3aMEHATOpa-coOeceiHUKa IpH
MPOBEICHHH UTOTOBOTO cobece0BaHUs;

MEeJarornyeckuXx PpaObOTHUKOB JUIs BBIMOJHCHUS POJHU OKCIEpTa 10 OLEHUBAHHIO
UTOTOBOTO cOOeceJOBaHMs 110 KPUTEPHUSAM OLEHUBAHMA, yTBepKAeHHbIM DenepanbHoil ciayx6oii
10 HaA30py B cdepe 0Opa3oBaHUs U HAYKH.

4.6. HUIIMIIK BblmaeT pekoMeHAAUMM O HEOOXOAMMOCTH CO3JAHUS IOMOIHHUTEIbHBIX
YCIIOBHII INpU MNpPOBEJECHHH HMTOTOBOro cobeceloBaHMS U HEOOXOAMMOCTH H3MEHEHMS
MHUHHMAaJIbHOTO KOJIMYECTBa 0ajIOB 3a BBINOJHEHHE BCeil pabOThl 00yuyarolUMcs, 3KCTEpPHAM
e OB3, o0y4aomuMcs, 5KCTepHaM - IeTAM-UHBAIHIaM H HHBAIHIAM, a TAKKE 0 HEOOXOJUMOCTH
cosnanus [1I1D Ha goMy UM B MEAUIIMHCKONH OpPraHU3ANNH.

TIIMIIK BBIIAIOT peKOMEHJAUN O HEOOXOAMMOCTH CO3AaHUs TOMOTHUTEIBHBIX YCIOBHH
IpU TPOBEJCHUH HTOrOBOrO COOECeNOBaHMS M HEOOXOAMMOCTH HM3MEHEHHS MHHUMAaJIbHOTO
Kolu4ecTBa OalioB 3a BBHINOJIHEHHE BCeH pabOThl 00yd4arOI[MMCS HO aNalTHPOBAHHBIM
06pa3oBaTeNbHBIM NPOrpaMMaM B 00pa30BaTEIbHBIX OPraHH3aLMUAX, PEANU3YIOUINX OCHOBHbIC
ajlanTHpOBaHHbIE 001Ie00pa3oBaTeNbHbIC IpOrpaMMbl At 0O0ydaomuxcs ¢ OB3, uiu B kinaccax,
B KOTOPBIX pealn3yeTcs OCHOBHAas alalNTHpOBaHHas o6uieoOpasoBaTelnbHas IporpamMma Juis
obyuatomuxcs ¢ OB3.

4.7. Obpa3oBaTelbHbIC OpraHU3AINH:

OCYLIECTBISAIOT IPUEM 3asBJICHHUH 00y4YalOmMMXCs Ha y4acTHE B UTOTOBOM COOECEeJ0BaHUH;

OCYIIECTBISIOT cOOp cBeAcHH 00 o0O0ydarommuxcs, ydYacTBYIOIIHX B HTOTOBOM
cobecenoBanuu, u BHeceHue cBeneHuit B AUC «Ilaparpad», CBOEBPEMEHHO IEpeaaloT
nHpOpMaANHUI0 B MYHKT HepBUYHON 00paborku mHdopmanuu paiiona (manee IIITOU) B cpokn,
ycranoBiaeHubie Komurerom no odpasosanuio (nanee - Komurer);

U3JaI0T PACHOPAJUTENbHBIE AaKTHl 110 OPraHU3allid M IPOBEACHHIO HTOrOBOTO
cobece10BaHUS;

obecrneunBalOT OTOOP M MOATOTOBKY CHENMANUCTOB, BXOAAIIMX B COCTaB KOMHCCHH
10 IPOBEJCHUIO UTOTOBOTO COOECENOBaHUS H KOMHCCHI O IIPOBEPKE HTOIOBOTO COOECENOBAHUS
B 00pa30BaTeNbHBIX OPTAaHM3aLMAX (Jallee COOTBETCTBEHHO - KOMHCEHS IO IPOBEICHUIO,
KOMMCCHS 110 IPOBEPKE) B COOTBETCTBUH ¢ TpeOOBaHUAMHU HacTosuiero Iopsaka;
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8.5. B ciydae eci y4aCTHHK HTOTOBOTO COOECEJOBAHUS 110 COCTOSHUIO 30POBbS HIIH

IpyruM OOBEKTHUBHBIM HPUYHMHAM HE MOXKET 3aBEpPIIMTh HTOTOBOE cobeceJOBaHHE, OH MO3KET
MOKHHYTh ayAUTOPHUIO MPOBEAEHUS HTOroBoro cobecenoBanuss. OTBETCTBEHHBIH OpraHM3aTop
00pa30BaTENbHON OPraHM3allMd COCTABIAET «AKT O JOCPOYHOM 3aBEPIIEHHHM HTOrOBOTO
cobece/loBaHUs 1O yBaXHMTENbHBIM IIPUYMHAM», a 93K3aMEHATOP-COOECEJHUK BHOCUT
COOTBETCTBYIOLIYI0 OTMETKY B hopMy «BenoMocTs yyera npoBeJileHHs HTOTOBOTO coOece10BaH s
B ayIUTOPHU».

9. OcobennocTn OpraHu3agu H TIpPOBEACHHSA HTOroBOro cobeceJoBaHUN LIS

YYaCTHHKOB HTOroBOro codecegopanuss ¢ OB3, yuacTHHKOB HTOTOBOro codecegoBaHHUs -
neTeii-HHBAJIU/I0B U HHBAJIHIO0B.

9.1. VyactHuku wuTOoroBoro cobecemoBanus ¢ OB3 npm mojgade 3asBICHUS
Ha yd4acTHE B HTOTOBOM COOECEZOBAHMM MPEIBABISIOT Komuio pexkomenpaumii IIIMIIK,
a YYaCTHMKH HTOTOBOTo cobeceloBaHUs - ICTH-UHBAIMJBl W HHBATHABl - OPHTHHAI HIH

3aBEPEHHYI0 KONHUIO CIIPAaBKH, MOATBEPKAAIOICH HHBATHIHOCTD, @ TAKXKE KOIHIO PEKOMEHIAnI
LIIMIIK B ciyuasx, U37T0KEHHBIX HOANYHKTOM 9.5 myHkTa 9 Hactosmero ITopsaxa.

9.2.  Jlns yd4aCTHHUKOB HTOroBoro cobecemoBanuss ¢ OB3, y4acTHMKOB HTOrOBOTO
cobeceoBaHUA - JeTCH-WHBAIUA0B M MHBAJIUJOB, a TAaKXKe TeX, KTO 00ydajcs IO COCTOSHUIO
3/10pOBbsS Ha JIOMY, B 00pa3oBaTeNbHBIX OPraHU3alUAX, B TOM YHCJIE CAHATOPHO-KYpPOPTHBHIX,
B KOTOPBIX IPOBOAATCS HEOOXOAUMBbIC JedeOHbIC, peabUIMTALMOHHBIC U O310POBUTEIbHBIC
MEpONPHUATHS JJI51 HYKAAIOUIUXCS B JIUTEIBHOM JICYCHUH, OPTaHU3YeTCsl IPOBEACHNUE HTOTOBOTO
cobeceJoBaHUSI B YyCIOBHUSAX, YUHTHIBAIOIIMX COCTOSHHE HUX 3JI0POBbS, OCOOCHHOCTH
ncuxoU3n4ecKoro pasBUTHSL.

9.3, OcHoOBaHMEM I OPraHU3alMU TPOBEACHUS UTOIOBOTO coOecel0BaHUS Ha JJOMY,
B MEIMIMHCKOW  OpTaHM3alUu  ABIAIOTCA  3aKJIIOYEHHE  MEJUIMHCKOH  OpraHu3aluu
n pexomenganuu LIITMIIK.

9.4. Jlas1 y4acTHHKOB MTOroBoro cobecemoBanusi ¢ OB3, ans obyvamouuxcs Ha JOMy
U 003IAOIUXCS B MEIUIUHCKUX OpraHm3anusax (IpH NPeIbsABICHHN KONUU PEKOMEHIAIUU
LIIMIIK), nnst y4acTHUKOB HTOrOBOTO co0eceoBaHMS - NeTEH-WHBAIUIOB M MHBAIMIOB (IIpU
NnpeabsABICHUH CIIPaBKH, MOJATBEPXK A0 e HHBAJTHIHOCTB) OWUB, y4upeauTenu
U 3arpaHydpexJeHHs obecrneduBaloOT CO3JAaHHE CIEAYIOMHUX YEIOBHH MpPOBEJEHUS HTOTOBOTO
cobecenoBaHus:

GecnpensaTCTBEHHBIH JOCTYH YYaCTHHKOB MTOrOBOTO COOeCeIOBaHUS B ayJUTOPHU
MPOBEJCHUS HTOTOBOTO cOOCCeJOBAHNS, TyaJeTHBIC U HHbIC IOMEIICHUS, a TAKXKE UX peObIBaHNE
B YKa3aHHBIX MOMCLICHHUAX (HAJIM4YME HAHAYCOB, HOPYUYHEH, PACIIMPEHHBIX ABEPHBIX IIPOEMOB,
nudTOB, IPHU OTCYTCTBUH JU(TOB ayAUTOPHsS PAcIIoIaraeTcs ma mepBoM 3Taxe;

HaJH4YUe CHEILHAIBHBIX KpPecead U JPYTUX MPUCHOCOOICHNIT;

YBEIUYCHHE MPOJOIKUTEIBHOCTH HTOTOBOTO cOOeceI0BaHMs HO PyCCKOMY s3bIKy Ha 30
MHHYT.

9.5. JIas y4acTHHKOB UTOroBOro cobecenoBanus ¢ OB3, ni1s oOydaromuxcs Ha JOMY
n oOydvaromuxcs B MEJUIUHCKUX OpPraHM3anuax (NMpH INPEIbsSBICHHUN KONHH PEKOMEHIALUN
LIIMIIK), myist y4acTHUKOB HTOrOBOTO co0OeceqoBaHMs - JeTeH-MHBAINIOB U MHBAIHAOB (IIpH
NpeabsABICHUH CHPaBKH, HOATBEPXKAAIONeH WHBAIUIHOCTh, U Konuu pekomenganuii L{IIMIIK)
OWUB, obecneunBaeTcs co3aHNE CASAYIOUIUX CIIEIUANBHBIX YCIOBUH, yUHTHIBAIOIINX COCTOSHUE
3/10pPOBBS, OCOOCHHOCTH MCUXO(DHU3HIECKOTO Pa3BUTHSL:

NPUCYTCTBHE  ACCHUCTEHTOB, OKa3bIBAIOIIUX  YKa3aHHBIM  JHIAM  HEOOXOAMMYIO
TEXHHYECKYI0 IOMOIIb C y4€TOM COCTOSHHUSI HUX 3/0pOBBS, 0COOCHHOCTEH MCHUXO(HU3MIECKOTO
Pa3BUTHA W WHIUBUIYaIbHBIX BO3MOXKHOCTEH, IOMOTAIONMX MM 3aHATH pabouee MeCTO,
nepeJBUraThes, MPOUNTATh 3aJaHKE;

HCIOJIB30BAHUE HA HTOIOBOM cOoOeceOBaHMH HEOOXOMMMBIX ISl BBIIOIHCHHS 3adaHuit
TEXHHYECKHUX CPEJCTB.

Jlas cnabocnplmaniux y4acTHUKOB HTOTOBOTO cOOece0BaHuUs:
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OMecTax NpoBeleHHs] HTOrOBOIro cobece0BAHMSA;

0 Ha3HAYCHUHU YYaCTHUKOB Ha IaThl POBEJCHUS HTOTOBOTO coOece0BaHM s,

0 pacHpesieIeHHH Y4aCTHUKOB 110 MECTaM IPOBEJCHHUS UTOTOBOTO coOeceJ0BaHMUs;

0 pe3yJIbTaTaXx UTOrOBOrO cOOECeN0BaHUS, MONYyUCHHBIX Y4aCTHUKAMH;

7.2. CBenenuss 00  ydaCTHHKax HTOroBoro  cobGecemoBaHHs  MPELOCTABISIOT
o6pa3oBaTelIbHbIC OpPraHM3aLMH, B KOTOPBIX OOyYarolmIMecs OCBaMBAIOT 00pa3oBaTENbHbIC
IPOTPaMMbl OCHOBHOTO 001Iero 06pa3oBaHusI.

7.3. He mosgHee YeM 3a CYTKHM 1O IIPOBEICHUS HTOTOBOTO coOeceqoBaHHs
obpas3oBaTenbHas ~ OpraHM3alus Imoidy4aeT ¢ oduumansHoro caiita  ®dexepanbHOro
rOCyAapCTBEHHOTO  OIOJUKETHOrO  HAydHOro  yupexpaeHus  «®DexepanbHbli  MHCTUTYT
Nmejarorn4eckux usMmepeHuit» (manee - @OI'BHY «OUIIW») (fipiru) u  THpaxupyer
B HEOOXOANMOM KOJMYECTBE KPUTEPUU OLCHUBAHUS AJIS SKCIEPTOB.

8. IIpoBenenme HTOroBoro codeceqoBaHus

8.1. B nenp npoBenenus utorosoro cobecegosanus He panee §8:00 u He mo3zgHee 09:00
10 MECTHOMY BPEMEHM TE€XHUYECKHMIl CIIeLUANNCT nojxy4aeT ¢ MHTepHeT-pecypca U TUPAKUPYET
MaTepHalbl JUls MPOBEACHHS UTOTOBOrO co0ecen0BaHus.

B cmyuae oTCyTCTBUS JOCTyma K yKasaHHOMY MHTepHET-pecypcy TEeXHHYECKHI
crenuagicT He3aMeIuTenbHo obpamaercs B PIJOW nist nomydenus MaTepuanoB 1Mo pe3epBHOM
cxeme.

8.2. B neHb MpoBefeHUs HTOrOBOro cobeceqoBaHHS B MECTE MPOBEACHUS MTOTOBOTO
cobece0BaHMs MOTYT HPUCYTCTBOBATh:

aKKpeJNTOBAaHHbIC 00IIECTBCHHbIEC Habm0qaTenu;

AKKpEJUTOBAHHbIE IPEJCTAaBUTEIH CPEACTB MAacCOBOIl HHGOpManuu;

JoJKHOCTHBIE  nuna  PocoOpHam3opa, a Takke UWHBIE JIUIA, OMNpEJCICHHBIE
Pocobpran3opom, u (WiIM) DOJDKHOCTHBIC JIMIAa OpPraHa HCIIOJHHUTEIBHOW BIIACTH CyObBeKTa
Poccuiickoit denepanuu, ocynecTBIMIONIETro Mepejannbie noaTHoMouns Poceuiickoit denepanun
B cpepe oOpazoBaHus.

8.3.  Hrorosoe cobecenoBanne HaunmHaercs He paHee 09:00 mo MecTHOMY BpEMEHH.
V4acTHUKH MTOrOBOTO coOECceOBaHHA OXKHIAIOT CBoeil odepenu B ydeOHOM KabuHeTe
obpa3oBaTeNbHON oOpraHu3anuu (Ha ypoke) umiM B ydeOHOM KaOWHETe OXHAAHHA (eciaH
napajuieIbHO JUIsl yYaCTHHKOB HTOTOBOTO cobecejJoBaHHs HE BeaeTcs 00pa3oBaTeIbHBIN
nporuecc).

8.4.  OpraHu3aTop MNPOBEACHHS HTOrOBOr0 co0ecel0BAaHMS HPUIIAIIAET y4aCTHUKOB
HUTOTOBOTO COOECeNOBaHMS U CONPOBOXKAAET UX B ayAMTOPHUIO(M) IMOATOTOBKHU, JUIs MIPOBEICHUS
HHCTPYKTa)ka M IOJIy4eHHs UMEHHOro Osianka. IT0 OKOHYAaHMM HHCTPYKTa)a, CONMPOBOXKIACT
YYaCTHHKOB B Ay AMTOPHH MPOBEACHHS UTOTOBOTO COOECEJOBAHUS COTIACHO CIHCKY Y4aCTHHUKOB,
MOJY4EHHOMY OT OTBETCTBCHHOTO OpraHM3aTopa 00pa30BaTENbHONW OpPraHU3aLUH, a MOCIe
OKOHYaHHs MTOTOBOro cobecenoBaHMs MNS JAHHOTO ydaCTHMKA - B ydeOHbIH KaOuHeT
06pa3zoBaTeNbHOI OpraHu3anuy (MapaulebHO MOXKET BECTUCH YPOK).

Bo Bpems npoBeieHUsI HTOTOBOTO COOECEeIOBAHHS yYaCTHUKAM UTOTOBOTO cOOECe10BaHHs
3alpelleHo UMeTh npu cebe cpelcTBa CBs3H, GOTO-, ay[HO- U BHIACOANNAPATYypPy, CIPABOUHbIC
MaTepHaibl, TUCbMEHHbIC 3aMETKH M UHBIC CPEACTBA XPaHCHMA U mepeaaud uHpopmauuu. Ilpu
yCTaHOBJICHUHU (aKTa HAIU4us U (MIM) UCIONb30BaHUs yuacTHHKaMu MC cpencTs cBsA3M, a TAaKxKe
CPEACTB XpaHEHHs M nepenayn MHpopManuu Bo BpeMms nposejgerus MC nnnm MHOro HapyuIeHUs
UMM YCTaHOBICHHOTO mopsjaka nposejgerns VC, yqyacTHUK, HAPYIIUBIIUI MOPSAOK MPOBEICHUS
HUC, ynansiercst ¢ UC. OTBeTCTBEHHbII OpraHn3aTtop o0pa3oBaTeIbHON OPraHU3aluu COCTABISIET
«AKT 00 yHaJeHUH Y4aCTHHKA HTOTOBOTO COOECeNOBaHUSN», a IK3aMEHATOP-COOECeJHUK BHOCUT
COOTBETCTBYIOLIYIO OTMETKY B (opMy «BeJoMOCTh yueTa HpOBEeACHHUS HTOrOBOTO COOeCce10BaHMs
B ayIUTOPHUY.

Bo BpeMs poBeICHHUS HTOTOBOTO COOECENOBAHUS yIaCTHUKAM HTOTOBOTO COOECEeI0BAHUS
3aIpeIleH0 UMEeTh NpHu cebe cpeacTBa CBsi3H, GOTO-, ayAMO- M BHJEOANNApaTypy, CIPaBOUYHBIE
MaTepHalbl, IHCbMEHHbBIC 3aMETKM U MHBIE CPEJCTBA XPAHEHUS U Mepeaayu HHPOpManuu.

10
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MO noanuch HHGOPMHUPYIOT CIIEHHATHCTOB, IPUBICKAEMBIX K MPOBEACHHUIO H MPOBEPKE
UTOTOBOTO COOECE0BAHUS, O MOPSIKE POBEICHUS U IIPOBEPKE HTOTOBOTO COOECENOBAHNUS;

OpPraHu3yIoT MpoBeICHHE HTOrOBOrO  cobeceqoBaHUs B COOTBETCTBHH
¢ TpeGOBAaHUAMM 3aKOHOAATENLCTBA U HHCTPYKTUBHO-METOJUYECKUX MaTEPHAIIOB;

MoJ MOJAMUCh HHPOPMHUPYIOT YYACTHHKOB HTOTOBOrO coOeceloBaHUS M HX POAMTENEH
(3aKOHHBIX IpPEJCTABUTEICH) O MECTax M CPOKax IIPOBEACHHS HTOTOBOro cobecenoBaHus,
0 HOpsAJKE MPOBEACHUSI HTOTOBOIO cOOEce0BaHMUs, O BEACHHN BO BPEeMsl IIPOBEACHUS HTOTOBOTO
cobecejOBaHUS ay[MO3allMCH OTBETOB YYaCTHHMKOB HMTOTOBOrO COOECEJOBaHUs, O BPEMEHH
U MECTe O3HAKOMJICHHS C pe3yJibTaTaMH HTOTOBOTO COOECEeJOBaHMs, a TAKXKE O pe3yibTarax
HTOTOBOTO cobeceq0BaHus, IMOMYyUYCHHBIX 00YYaIOMUMHUCS, IKCTCPHAMH.

BBIACISAIOT HEOOX0ANMOE KOJITMYECTBO ayIUTOPUIl TPOBEACHUS HTOTOBOTO cobeceJOBaHu,
HCXO0s u3 pacuera KOJHYecTBa Y4aCTHUKOB HTOTOBOTO cobeceroBaHUS
(B cpeiHeM B Yac B OAHOW AayAMTOPUH IIPOBEACHHS IIPOXOJAUT HTOroBoe cobecenoBaHue
3-4 genoBeka (MPUOIU3UTENBHO 15 MHHYT Ha OJHOTO Y4YacTHHKA)), KOJIMUYECTBA MPUBICKACMBIX
9K3aMEHAaTOPOB-COOECEIHMKOB (HE MEHEE OJJHOTO Ha ayTUTOPHUIO) U SKCIEPTOB (HE MEHEE OJTHOTO
Ha ayJUTOPHIO);

obecrneynBalOT BbIJCIeHHE pabo4yero Mecra Uil OTBETCTBEHHOrO OpPraHM3aropa,
000pyJOBaHHOE IIEPCOHAIBHBIM KOMIIBIOTEPOM C IMOAKIOYeHHeM K cetn «MHTepHeT»
U NPUHTEPOM - Ul MOJyYeHHsS W THPQKHUPOBAHHUS MAaTepUallOB JUIA MPOBEICHUS HTOTOBOTO
cobeceTOBaHHUS;

00eCneYnBalOT TEXHUYECKYIO MOJACPKKY MPOBEICHUS HTOTOBOTO COOeCen0BaHNUS;

obecrneynBalOT 3amoJHEHHE OJaHKOB MTOrOBOr0 co0OecefoBaHHS B COOTBETCTBUH
C HHCTPYKTUBHBIMH MaTepHalaMy, BHECCHHE CBEJCHHUH O pe3yIbTaTax OLCHUBAHHS OTBETOB;

obecreunBaroT HHGOPMAaNMOHHYIO 0€30MaCHOCTh NPH XPAaHEHHH, HCIOJb30BaHHH
U mepejjaue KOMIUIEKTOB TeM, 3aaHUil UTOTOBOTO cO0ECeI0BaHUs, IPUHUMAIOT MEPHI 110 3aIIUTE
KOMILICKTOB TEM, 3aJaHHil UTOrOBOro cobeceq0BaHMs OT pasriallieHHs COJepKaIleicss B HUX
nHpOpMaIUH;

o6ecrneynBalT MPOBEPKY OTBETOB YYaCTHUKOB HTOrOBOTO coOEceJOBaHUS B JEHb €ro
MIPOBECHUS;

obecreynBarT 03HAKOMJICHHE Y4aCTHHKOB HTOTOBOTO cobecenoBaHus
C pe3yiabTaTaMy B TEYCHUE OJHOTO JIHS 10 OKOHYAHUH NIPOBEPKU OTBETOB Y4aCTHHKOB UTOTOBOTO
cobeceoBaHuUs;

ONpPEeNAT MECTa U MOPSIA0K XPAHEHHS ayAHO3aMICEN UTOTOBOTO coOece0BaHuS;

obecreynBalOT XpaHEHHE MaTepHaloB MTOroBOro cobecenoBaHus (ayJuo3amnucu
n Oymaxkubele HocuTenu) 10 1 okTa6ps 2019.

4.8. B  mensx PIH(l)OpMP[pOBaHI/ISI TpaXIaH O TMOpAAKE TIPOBCACHHUSI HUTOroBOro

cobecenoBanus Ha opunuanbHbIX caiftax Komurera no o6pa3oBaHuio, afiMUHUCTpALHii pailoHOB
Cankt-ITerepOypra, nopraie ege.spb.ru, caiiTax o6pa3oBaTeIbHbIX OPTaHN3aALMN HE MO3JHEES, YeM
3a MecsIIl 0 IIPOBEICHHSI HTOTOBOTO cobece1oBaHus MyOINKyeTCst cieayromas HHGopMarus:

0 CpOKax MPOBEACHHUS HTOrOBOro coOeceJOBaHMS HE IO3JHEE 4YeM 3a [BE HEACIH
J10 3aBEpIICHHUsS CPOKA IOAYN 3asiBICHHUS;

0 CpPOKax, MecTax H Mopsake HHOOPMHUPOBAHHS O pe3yIbTaTaX HTOrOBOr0O cobece10BaHUs
HE [03JHee YeM 3a IBE HEeIeNU A0 JHS IPOBEJCHUS HTOTOBOTO cobece0BaHMUs.

5. Cpoku M NPOJ0JKHUTEJbHOCTb NPOBEICHHSI HTOTOBOIO codeceJOBAHUA

5.1. UroroBoe cobeceoBaHuUs NPOBOAUTCS BO BTOPYIO cpely (eBpais.

5.2. TIpoJOIKUTEIBHOCTS HPOBEJCHHUS HTOTOBOrO0 cobeceqoBaHMS I KaXJOrO
y4aCTHHKA HTOTOBOr0 cobece0BaHMUsI COCTABISET B CPEIHEM 15 MUHYT.

Jlns  y4acTHUKOB HUTOroBoro cobecemoBanus ¢ OB3, y4YacTHHKOB HTOTOBOTO
cobecenoBaHus - AETCi-HHBAIHAOB U WHBAIHIOB IPOJOJIKUTEIBHOCTh MPOBEACHUS HTOTOBOTO
cobecenoBaHus yBenuuusaeTcs Ha 30 MUHYT.

B npoROMmKHUTENBHOCT HTOTOBOTO cOOECeqOBaHMS HE BKJIIOYAETCS BPEMs, OTBEICHHOE
Ha MOATOTOBHUTEIbHBIC MEPONPHITHS (IIPUBETCTBHE Y4YaCTHHKAa MTOTOBOTO cobeceloBaHMs,

7
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BHECCHHE CBEIACHUN B BEJOMOCTbH y4yeTa NMPOBEACHHUS HUTOTOBOTO cOOECEJOBAaHHS B ayAUTOPHUH,
HMHCTPYKTaXX ydYacTHHKa coOece0BaHMUS JK3aMEHATOPOM-COOECEAHUKOM 110 BBIIOJIHEHUIO
3apannit KMUM no Hadama mpoueaypst).

6. IMoaroroBka K INpOBeJeHHI0 HTOrOBOro codecejoBaHusi B 00pa3oBaTe/bHOIi

OpraHu3anuu

6.1. HroroBoe cobeceqoBaHHe MOXET MPOBOAUTHCS B XO0Je Yy4eOHOro mpouecca
B 00Opa3oBaTesNbHOIl OpraHu3anuu. YYacTHHKH HTOTOBOTO cOOECeOBaHHUS MOTYT HPHHHMATh
ydacTHEe B HTOTOBOM cobecenoBaHuU Oe3 OTphIBa OT 00pa30BaTEIbHOIrO Hmporecca (HaXOAUTHCS
Ha ypOKe BO BPEMs OXKHUAAHUS OYEPEIH U BO3BPAINATHCS HA YPOK IOCIIE MPOBEJCHHUS UTOTOBOTO
cobecenoBaHus). YUYaCTHUKHM HUTOrOBOTO coOeceloBaHMs, OXMJAIOMIME CBOIO OYepe.b,
HE JI0JDKHBI IepeceKaThes ¢ yYaCTHUKAMHU, IPOIEIIUMH HPOIeaypy HTOTOBOI0 cobece/0BaHus.
Ilpu stoM wuTOroBoe cobecemoBaHME MOKET MPOBOAUTBCA TaKKe BHE y4eOHOro mporecca
B 00pa3oBaTeNbHOIl OpraHU3aluHU.

6.2.  KommuuecTBo, 00Imas miomajns 4 COCTOSHHE MOMEIIECHHH, MPEJOCTaBIIEMbIX IS
MPOBEJCHHUS HTOTOBOro cobeceqOoBaHMsA, [OJIKHBI 00ecnedYuBaTh MPOBEACHHE HTOrOBOTO
cobece0BaHUs B YCIOBUAX, COOTBETCTBYIOIUX TPEOOBAHUAM CAaHUTAPHO-3MUAEMHOIOTHYECKUX
MpaBUJI U HOPMATHUBOB.

6.3. Jlns mpoBeeHns UTOTOBOTO COOECeNOBaHUS BBIACIAIOTCS:

yueOHble KaOMHETBI IPOBEACHHS HTOIOBOTO COOECeJOBaHMS, B KOTOPBIX YYaCTHHKH
IPOXOJAT NPOLELYpPY UTOrOBOro cobecepoBaHus (Jajnee - ayAMTOPHs HPOBEJCHHUS HUTOTOBOTO
cobecenoBaHus);

yueOHble KaOuHEeThl 00pa3oBaTENbHONW OpPraHU3allMU, B KOTOPBIX YYaCTHHKH UTOTOBOTO
cobeceOBaHNs OXMJAIOT OYEpenM JUIs ydacTHs B HTOTOBOM cobecenoBaHUM (B Y4EeOHBIX
kabuHeTax 00pa30BaTENbHONW OPraHM3aLMU MAPaUICIbHO MOXET BECTHCh YPOK A YYaCTHHKOB
HTOTOBOr0 cobecefoBaHMs, OXHAAMINX CBOEH odepean), a TakKe ydeOHbIe KaOMHETHI s
YYaCTHUKOB, MPOIIEIUX UTOrOBOE cobecenoBanue (HampuMep, 00ydaoOuuecss MOryT 0XKHIATh
HayaJlo CJIeJYIOIIero ypoka B JaHHOM yu4eOHOM KaOuHeTe);

y4ueOHbIe KaOMHETHI [UIsi MHPOBEACHUS MHCTPYKTaXxa M MOATOTOBKH YYaCTHHKOB
K HTOTOBOMY co0eceloBaHuIO (1ajee - ayauTOpHs MOATOTOBKH);

MMOMEIEHHUE IS OTBETCTBEHHOTrO opranusaropa (manee - 1tab).

6.4. AynuTopuu mpoBeIEHHUS UTOTOBOro cobeceoBaHMs TOKHBI OBITh H30JHUPOBAHBL
OT OCTaJIbHBIX KaOMHETOB 00Pa30BaTEIbHOIl OPraHU3aIMH, B KOTOPBIX OCYLIECTBISAETCS yueOHbIH
mpouecc, s obecrmedeHHs COONIONEHHMS MOPsAAKAa BO BpeMs MPOBEJCHHUS MTOrOBOrO
cobecenoBanus. Pabouee MeCcTO B ayIUTOPHH HPOBEACHHS UTOTOBOTO coOeceqOBaHUS JODKHO
6bITh 000PYNOBAHO TEXHHYECKHMH CPEACTBAMH, MO3BOJISIONIMMHU OCYIIECTBUTH ayIHO3aINCh
YCTHBIX OTBETOB Y4YaCTHUKOB UTOTOBOT'0 COOECENOBAHUSI.

6.5. IIra6 obopyayercs TeneOHHOW  CBA3BIO, IMPUHTEPOM, IEPCOHAIBHBIM
KOMIIBIOTEPOM C BBIXOZOM B ceTb «HTepHeT» muis noaydenuss KUM uroroBoro cobecenoBanus,
KpUTEpUEB OLEHUBAHUS HTOrOBOrO cobeceloBaHUS M JPYTHX MaTepHaIoB HTOTOBOTO
cobecenoBanus. B Illtabe gomkHO OBITH OpPraHM30BaHO pabouyee MECTO AN BHECEHHS
Pe3yIbTaTOB HTOTOBOTO cOOECEOBaHMS B CIICLUAIH3UPOBAHHYIO (HOpMY.

6.6. He mosgHee uyeM 3a ABe HeIeNn A0 HPOBEACHHS HMTOTOBOro cobeceroBaHHs
PYKOBOJIUTEIb o6pa3zoBaTenbHON OpraHu3anuu dbopmupyer KOMUCCHH
10 MPOBEACHUIO U KOMHUCCHHU II0 TPOBEPKE UTOTOBOTO COOECEeTOBAHMUS.

B cocTaB KOMHCCHH 0 MPOBEJCHHUIO BXOMAT:

OTBETCTBEHHBIIl OpraHU3aToOp 0Opa3oBaTENbHONW OpraHM3alUM, O00ECIeYHBAIOIIHi
MOJrOTOBKY U MPOBEJICHUE UTOTOBOTO cOOECEeI0BaHMUS;

OpraHM3aTOPbI HPOBEACHUS HTOrOBOTO cobece0BaHMs, 00eCeYHBAIOIHE ICPEIBHIKCHUE
Y4aCTHUKOB MTOTOBOTO cobOeceqoBaHHMS M COOIIOJCHHE MOPSAKa HHBIMH OOY4YaroU[UMUCS
0o6pa3oBaTeIbHOIl OpraHU3alMK, HE NPHHUMAKIOLIMMU Y4YacTHS B HTOTOBOM cOOECelOBaHHU
(B ciaydae eciaM HMTOroBoe cobeceloBaHHE IIPOBOJUTCS BO BpeMms ydeGHOro mporecca
B 00pa3oBaTeNbHOI OpraHn3aiim);
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OpPraHU3aToOp B AayAMTOPUH MOJATOTOBKH, OOECHEUMBAIOIMN COOMIOAECHHE MOPSAKa
B AyAMTOPHU MOATOTOBKH M BBINOJHSAIOIMMNE MHCTPYKTAX Y4aCTHUKOB; »

9K3aMEHATOPBI-COOECETHUKHN, KOTOPhIE MNPOBOAAT cobeceoBaHME C YydaCTHHKaAMH
UTOTOBOTO cOOEce0BaHNUs, MPOBOAAT HHCTPYKTAK YYaCTHHKA COOECENOBAHUS 110 BBIIIOJHCHUIO
3aJaHui, a Takxke o00ecmedYuBalOT IPOBEPKY HOKYMEHTOB, YJOCTOBEPAIMIHMX JIHUYHOCTh
Y4aCTHHKOB HMTOTOBOTO co0eceJoBaHUS, (UKCHPYIOT BpeMs Hauyajla M BpeMs OKOHYAHHS
MPOBEJCHHUS  HUTOrOoBOTO  cobeceJoBaHMS  JIsA  KaXJOro ydacTHMKA. OK3aMEHATOPOM-
cobecelHUKOM MOXET SBJISATHCS MeAarornyeckuii paboTHUK, 00aaalomuii KOMMYHUKATHBHBIMH
HaBBIKAMH, TPAMOTHOI peubio (6e3 npeabsBiIcHUs TpeOOBAHUI K ONBITY paboThI);

TEXHUYECKHH  cIenuamucT, obecreunBaomui nonyyenue KHWM  wutorosoro
cobecenoBanus ¢ ¢enepanbHoro VHTepHET-pecypca, a Takke 00ECHeUHBAIOUINI MOATOTOBKY
TEXHUYECKUX CPEACTB JUIs BEJICHMUS AayAMO3allMCH B ayAMTOPHAX IPOBEAEHHS HTOrOBOTO
cobecenoBaHus.

B cocTaB KxoMHCcCHU IO TPOBEPKE BXOIAT:

9KCIEPTHl IO INPOBEPKE OTBETOB YYACTHHKOB MTOrOBOTO cobecepoBaHus (nanee -
sKkcneptsl). K npoBepke 0TBETOB yYaCTHHKOB HTOTOBOTO cOOECE0BaHUS NPUBJICKAIOTCSA TOIBKO
YUHTENsl pyCCKOTO SI3bIKa M IUTEPATYPHI.

KonuuecTBeHHBIH cOCTaB KOMHCCHM 110 TIpOBEpKE oOmpejaenseT oOpaszoBaTelbHas
OpraHu3alus B 3aBUCHMOCTH OT KOJIMYECTBA Y4aCTHHKOB HTOTOBOTO COOECE0BAHUS, KOJINYECTBA
ayIUTOPHUIl NMPOBEACHUS HUTOrOBOrO COOECENOBAHUS M KOJIMYECTBA YUUTEICH PYCCKOrO s3bIKa
U IUTEpaTyphl, paboTaromuXx B 00pa3oBaTEIbHOW OpPraHM3allMi M y4YacTBYIOUIIUX B INPOBEPKE
OTBETOB Y4aCTHMKOB UTOr0BOro cobecenoBanus. B ciaydyae HEOONBIIOTO KOJIMYECTBA YYaCTHHKOB
UTOTOBOTO cOOECEeOBaHMS M yYHTENEH, yyacTBYIOUIUX B NPOBEPKE MTOrOBOrO cobecenoBaHus,
pexoMeHayercs copMHUPOBATH €AMHYI0 KOMHCCHIO 11O NPOBEACHUIO M IIPOBEPKE HUTOrOBOTO
cobecenoBaHus B 00pa30BaTeIbHON OpraHU3annu.

6.7. B ayauTopusx mpoBeJEHUS HUTOTOBOrO  coOEceOBAHMS  OCYIIECTBISAETCS
ayauo3aluch NPH TMOMOIIM IEPCOHATBHOTO KOMIIbIOTEpAa C HEOOXOAMMBIM IIPOIPaAaMMHBIM
obecrieueHHEM.

IIpu opraHmsanuu NPOBEACHHUS HTOTOBOTO cobeceqoBaHHS Ha JOMY, B MEIHIMHCKOMH
OpraHM3alllM, B CHEHHANbHBIX Yy4eOHO-BOCIHTATEIbHBIX YUPEKJICHHSIX 3aKPBITOTO THIIA,
B YUPEKICHHAX, UCHOJHAIONINX HaKa3aHME B BUJAE JTHIICHUS CBOOOJBI, ayaHO3alHuCh OTBETOB
Y4aCTHUKOB HTOTOBOTO coOece/l0BaHUSA HE BEAETCS.

6.8. 3a neHb 10 mpoBeaeHus HTorosoro cobecenosanus PIIOU nepenaer

B 00pa30BaTENbHYI0 OPraHU3allMI0 CHHCOK YYaCTHMKOB HMTOTOBOTO cO0Oecel0BaHHus,
UMEHHBbIE OJaHKN yYaCTHUKOB UTOTOBOTO coOeceoBaHus.

6.9.  OTBeTCTBEHHBIH oOpranmsatop pacnpenenser ydactHukoB MC nHa rpynmel aus
MPOBEJCHUS MHCTPYKTa)ka B ayJAWTOPHUAX IMOATOTOBKH. YYaCTHHKH, KOTOPHIM yBEIHYHBACTCS
Bpems nposenenus UC (cm. Pasnen 9), 107KHBI ObITH paclpeneeHbl B OTAeIbHbIE TPYIIIbI.

Vyactauku MC, xotopeim B 3akmioueHun IIMIIK pexoMeHI0BaHO H3MEHEHHE
MHUHHMAJIBHOTO KOJIMYECTBa OaioB 3a BEIMOJIHEHHE Beell paboTsl (cM. Pasmen 9.6), He JOKHEI
HaXOJHUThCS B Ay AUTOPHUAX MOATOTOBKH BMECTE C ApyruMu ydactHukamu UC.

6.10. 3a meHb 10 MPOBEJEHHUS UTOTOBOTO COOECENOBAHUS OTBETCTBEHHBIN OpraHM3aTOp
IIPY MTOMOIIY TEXHUYECKOTO CNEIHATNCTa 3al0IHACT U TUPAKHUPYET MaTePUAIIbI I IPOBEJCHUS
HUC: cnuckn ydactHukoB MC, BegomocTs yuera nposeaenus UC B ayautopuu (IO KOJUYECTBY
ayJUTOpHif), MPOTOKOJN 3KcmepTa (Mo KoiauuecTBY ydacTHHKOB MC), KpUTepuH OICHUBAHUSI
oTBeTOB ydacTHHKOB MC (o KOIMYECTBY ayauTOpHil), MHCTpyKIHIO A ydacTHukoB HUC.
PacneuarsiBaeT ()OPMBI B COOTBETCTBHM C HHCTPYKTHBHBIMH MaTepHaIaMHu.

7. Iopsinok c60pa MCXOAHBIX CBeJeHHIl U HOATOTOBKH K IPOBeJCHHI0 HTOIr0OBOIO
cobece10BaHHS
7.1. CBezmeHus 1o uToroBomy cobecemoBanuto BHocsatcs PIIOU B PHUC. B PUC

BHOCHTCA cleayromas ]/[H('l.)OpMaIII/IHZ
00 Y4YaCTHHKAxX UTOTOBOTO COGCCCI{OB&HI/IH;



